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LEETON SHIRE COUNCIL 

AGENDA 
ORDINARY COUNCIL MEETING 

28 June 2023 

7:00PM 

______________________________________________________________ 

 

1. CIVIC PRAYER  

 

2. ACKNOWLEDGEMENT OF COUNTRY 

 

3. APOLOGIES AND APPLICATIONS FOR LEAVE OF ABSENCE BY 

COUNCILLORS  

 

4. CONFIRMATION OF MINUTES AND ANY MATTERS ARISING 

  

RECOMMENDATION 

THAT the Minutes of the Ordinary Council Meeting held on Wednesday 

24 May 2023, as circulated, be taken as read and CONFIRMED. 

THAT the Minutes of the Extraordinary Council Meeting held on Monday 

29 May 2023, as circulated, be taken as read and CONFIRMED.  

5. DISCLOSURES OF INTERESTS 

 

6. MAYORAL MINUTES   

 

7. REPORTS TO COUNCIL 

CORPORATE MATTERS 

7.1 ADOPTION OF THE OPERATIONAL PLAN FOR 2023/24, 

BUDGET FOR 2023/24, REVENUE POLICY (INCLUDING FEES 

AND CHARGES) AND LONG TERM FINANCIAL PLAN FOR 

2023/24 ............................................................................................. 5 

7.2 THE MAKING OF RATES AND CHARGES FOR THE 2023/24 

FINANCIAL YEAR ............................................................................ 12 

7.3 INVESTMENTS REPORT FOR MAY 2023 ............................................ 18 

7.4 QUARTERLY CAPITAL WORKS UPDATE REPORT - MAJOR 

PROJECTS - JUNE 2023 ................................................................... 31  

OPERATIONAL MATTERS 

7.5 MINUTES OF THE LEETON LOCAL AREA TRAFFIC COMMITTEE 

MEETING - MAY 2023 ..................................................................... 46  
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ECONOMIC AND COMMUNITY DEVELOPMENT MATTERS 

7.6 QUICK RESPONSE GRANT APPLICATION - LEETON 

BASKETBALL ASSOCIATION .......................................................... 110  

PEOPLE AND CULTURE MATTERS 

7.7 LEETON SHIRE LIBRARY OPENING HOURS - UPDATE REPORT ....... 120   

 

8. NOTICES OF MOTIONS   

 

9. CONFIDENTIAL MATTERS   

 

10. COUNCILLOR ACTIVITY REPORTS  

 

11. CONCLUSION OF THE MEETING  
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PUBLIC REPRESENTATION 

 

If any member of the public wishes to formally address the Council in relation 

to a matter in this agenda they are to register to speak for a maximum of 

three (3) minutes by Tuesday 12 noon preceding the meeting.  

 

Contact Governance Team via 6953 0911 or email council@leeton.nsw.gov.au  

 

 

 

Councillors’ obligations under the Oath or Affirmation of Office are as follows: 

 

OATH OF OFFICE 

 

I swear that I will undertake the duties of the office of Councillor in the best 

interests of the people of Leeton and the Leeton Shire Council and that I will 

faithfully and impartially carry out the functions, powers, authorities and 

discretions vested in me under the Local Government Act 1993 or any other 

Act to the best of my ability and judgment. 

 

AFFIRMATION OF OFFICE 

 

I solemnly and sincerely declare and affirm that I will undertake the duties of 

the office of councillor in the best interests of the people of Leeton Shire and 

the Leeton Shire Council and that I will faithfully and impartially carry out the 

functions, powers, authorities and discretions vested in me under the Local 

Government Act 1993 or any other Act to the best of my ability and 

judgment. 

 

    RECORDING OF COUNCIL MEETING 

 

Council meetings are now video recorded.Members of the public are 

advised that their voice and/or image may form part of that recording. 

 

 

mailto:council@leeton.nsw.gov.au
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ETHICAL DECISION MAKING 

AND CONFLICTS OF INTEREST 
 
A GUIDING CHECKLIST FOR COUNCILLORS, 

OFFICERS AND COMMUNITY COMMITTEES 

 

ETHICAL DECISION MAKING 

• Is the decision or conduct legal? 

• Is it consistent with Government policy, Council’s objectives and Code of Conduct? 

• What will the outcome be for you, your colleagues, the Council, anyone else? 

• Does it raise a conflict of interest? 

• Could your possible conflict of interest lead to private gain or loss at public expense? 

• Can the decision be justified in terms of public interest? 

• Would it withstand public scrutiny? 

 

CONFLICT OF INTEREST 

• A conflict of interest is a clash between private interest and public duty.  There are 

two types of conflict:  Pecuniary – regulated by the Local Government Act and 

Division of Local Government and, Non-pecuniary – regulated by Codes of Conduct 

and policy.  ICAC, Ombudsman, Division of Local Government (advice only). 

 

THE TEST FOR CONFLICT OF INTEREST 

• Is it likely I could be influenced by personal interest in carrying out my public duty? 

• Would a fair and reasonable person believe I could be so influenced? 

• Conflict of interest is closely tied to the layperson’s definition of “corruption” – using 

public office for private gain. 

• Important to consider public perceptions of whether you have a conflict of interest 

 

IDENTIFYING PROBLEMS 

1st Do I have private interest affected by a matter I am officially involved in? 

2nd Is my official role one of influence or perceived influence over the matter? 

3rd Do my private interest conflict with my official role? 

 

Whilst seeking advice is generally useful, the ultimate decision rests with the person 

concerned. 

 

AGENCY ADVICE 

Officers of the following agencies are available during office hours to discuss the obligations 

placed on Councillors, Officers and Community Committee members by various pieces of 

legislation, regulation and Codes. 

 

Contact Phone Email Website 

Leeton Shire Council 6953 0911 council@leeton.nsw.gov.au www.leeton.nsw.gov.au 

 

ICAC 8281 5999 icac@icac.nsw.gov.au www.icac.nsw.gov.au 

 Toll Free  

 1800 463 909 

  

Office of 

Local Government 4428 4100 olg@olg.nsw.gov.au www.olg.nsw.gov.au 

 

NSW Ombudsman 9286 1000 

 Toll Free  

 1800 451 524 nswombo@ombo.nsw.gov.au www.ombo.nsw.gov.au  

  

mailto:council@leeton.nsw.gov.au
http://www.leeton.nsw.gov.au/
mailto:icac@icac.nsw.gove.au
http://www.icac.nsw.gov.au/
mailto:olg@olg.nsw.gov.au
http://www.olg.nsw.gov.au/
mailto:nswombo@ombo.nsw.gov.au
http://www.ombo.nsw.gov.au/
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CORPORATE MATTERS 

ITEM 7.1  ADOPTION OF THE OPERATIONAL PLAN FOR 2023/24, BUDGET FOR 

2023/24, REVENUE POLICY (INCLUDING FEES AND CHARGES) AND 

LONG TERM FINANCIAL PLAN FOR 2023/24     

RECORD NUMBER 23/127 

RELATED FILE NUMBER EF22/30 

AUTHOR/S Manager Finance 

IP&R Coordinator  

APPROVER/S Director Corporate 

General Manager    
 

 

 

 

SUMMARY/PURPOSE 

 

The purpose of this report is to enable the Council to review staff and community 

feedback received on the following documents: 

 

1. The DRAFT Operational Plan for the 2023/24 financial year (Attachment 1) 

 

2. The DRAFT Budget for the 2023/24 financial year, including the capital works 

budget (Attachment 2) 

 

3. The DRAFT Revenue Policy, including the DRAFT Schedule of Fees and 

Charges for the 2023/24 financial year (Attachment 3) 

 

4. The DRAFT Long Term Financial Plan 2023/24 financial year (Attachment 4) 

 

5. The Delivery Program 2022-2025 (Attachment 5), and to adopt the documents 

as amended in response to that feedback. 

 

RECOMMENDATION 

 

THAT Council adopts, as presented: 

 

1. The Operational Plan for the 2023/24 financial year 

 

2. The Budget for the 2023/24 financial year 

 

3. The Revenue Policy for the 2023/24 financial year, including the Schedule of 

Fees and Charges for the 2023/24 financial year. 

 

4. Long Term Financial Plan 2023/24 

 

5. The Delivery Program 2022-2025 
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REPORT 

 

(a) Background 

 

At an Ordinary Council Meeting on 26 April 2023, Council resolved (Resolution 

23/034) to endorse the following documents for public exhibition for the 28-day 

period from Thursday 27 April 2023 until Thursday 25 May 2023: 

 

1. The Operational Plan for the 2023/24 financial year 

2. The Budget for the 2023/24 financial year 

3. The Revenue Policy for the 2023/24 financial year, including the Schedule 

of Fees and Charges for the 2023/24 financial year. 

4. Long Term Financial Plan 2023/24 

 

These documents were subsequently placed on public exhibition and submissions 

were invited. 

 

The Delivery Program 2022-2025 subsequently underwent minor changes to 

accurately reflect the revised documents listed above. Due to the nature of the 

changes, it was not required to be on exhibition. 

 

(b) Discussion 

 

During the submission period, Council received 3 separate submissions from 

community members. One submission was received via Council’s Have Your Say 

Leeton online portal, 2 further submissions were made via email/letter sent directly 

to Council. 

 

Council appreciates the time taken to provide feedback on the draft documents. 

A personal invitation to address their submission at the 7 June Councillor Workshop 

was extended to each of the submitters for whom Council has contact details. 

 

While the draft documents for the 2023/24 financial year were on public 

exhibition, Council staff were also afforded the opportunity to make submissions. 

Eighteen staff made submissions. Most submissions related to the Revenue Policy 

(including fees and charges). They dealt with minor typographical errors and the 

document was revised where necessary.  

 

Eight staff submissions related to the Operational Plan. These submissions were also 

reviewed, and the wording was updated where necessary.  

 

In addition to the changes made in response to staff feedback, the DRAFT fees 

and charges are yet to be updated in line with increases to planning services 

fees, as they are not due to be advised by the Department of Planning and 

Environment until 1 July 2023. 

 

Amendments were required to be made to the draft Budget on public exhibition 

as a result of the wages award announcement and the impact of the Lloyd 

Group liquidation on the timeline for completion of the Roxy Theatre 

Redevelopment. 
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A workshop was conducted on 7 June 2023 to brief Councillors on the feedback 

received and to enable them to consider and respond to the feedback, staff 

comments and proposed changes to the documents. A summary of the 

submissions received along with Council officer responses and recommendations 

for amendments in response to the submissions are attached to this report 

(Attachment 6). 

 

The Delivery Program 2022-2025 was reviewed to ensure the changes made in the 

Draft Operational Plan, Budget, Revenue Policy (including Fees and Charges) and 

Long-Term Financial Plan 2023/24 were reflected.   

 

As part of the review, the following changes were made: 

• Identification of when an action must meet Regulatory Compliance and 

Standards Requirements 

• Updating of the financial year from 2022/23 to 2023/24 where relevant 

• Updating of section 5. Council’s Finances 

 

DRAFT OPERATIONAL PLAN FOR 2023/24 (Attachment 1) 

 

The annual Operational Plan supports the Delivery Program. It is Council’s action 

plan for achieving the community priorities outlined in the Community Strategic 

Plan (CSP) and Delivery Program. It details the activities – projects, programs and 

actions – Council will undertake in the coming year to achieve the Delivery 

Program strategies. The Operational Plan also details how Council will fund these 

actions. 

 

Quarterly reports to Council’s Senior Management Team track Council’s 

performance against the targets identified in the Operational Plan. These reports 

include performance against service delivery activities and performance 

measures.  

 

Six-monthly reports to Council and the community track Council’s performance 

against the targets identified in the Delivery Program. 

 

The DRAFT Annual Operational Plan 2023/24 (Attachment 1) has been developed 

for the purpose of consultation with the community. The public exhibition period 

will enable submissions to be made and considered before the final document is 

adopted by Council at the June 2023 Ordinary Council Meeting. 

 

THE DRAFT BUDGET FOR 2023/24 (Attachment 2) 

 

The Budget for 2023/24 provides the funding for Council to achieve the actions 

identified in the Operational Plan. The following identifies key information, 

assumptions and guidelines used in the preparation of the 2023/24 Budget. 

 

• Rates income is based on a rate peg amount of 3.7% 

• User Charges and Fees have increased on average from 0% to 10% resulting 

in a 2% increase overall compared to the year prior 

• Interest on Investments is based on an average of investment returns of 4% 
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• Wages have been calculated based on an increase of 4.5% and 

superannuation has increased by 0.5% from 1 July 2024 as per legislation. A 

revision of overheads was also undertaken. 

 

 

Operational Budget 

The DRAFT Operational Budget 2023/24 is prepared on a “by fund” basis with the 

General Fund excluding Domestic Waste Management (DWM), Water Fund and 

Sewer fund separated where practicable. An analysis of the budgeted 

consolidated operating result for 2023/2024 shows the following breakdown 

between the Funds, delivering a deficit overall. 

 

Operating result excluding Capital Grants and Contributions 

General Fund       ($3,489K) 

Domestic Waste Management (DWM)  $       55K 

Water Fund        $       11K 

Sewerage Fund       $       12K 

Consolidated                ($3,411K) 

 

Council has earmarked $10.6M to be borrowed during the 2023/24 Financial 

Year. This will take Council’s total borrowings to $13.6M.  

 

Capital Budget 

The draft budget (Attachment 2) details Council’s Capital Works Program for the 

2023/24 Financial Year. The proposed Capital Works amounts to $8.5M including 

Revotes but excluding Carry Forward works. 

 

DRAFT REVENUE POLICY INCLUDING DRAFT FEES AND CHARGES FOR 2023/24 

(Attachment 3) 

 

The Rate Peg of 3.7% has been applied to Council’s General Rates. While this 

means that Council’s General Rates income increase is capped at 3.7%, it does 

not necessarily mean that any individual rates obligation will increase by 3.7% - 

some may be less, some may be more. This is especially true in 2023/24 as the 

Valuer General has issued new property valuation data to be applied in 2023/24 

 

The maximum interest chargeable on overdue rates and accounts of 9% was 

advised by the Office of Local Government. 

 

2023/24 has seen change to several fees and charges with some being removed. 

While most have increased marginally some have increased by 10% due to a 

“catch up” on inflation in 2022/23 coupled with indexation for 2023/24. There is an 

overall increase of 2% in fees and charges.  

 

DRAFT LONG TERM FINANCIAL PLAN (Attachment 4) 

 

In ensuring Council maintains the capacity to sustainably deliver infrastructure 

and services over the medium to long term, Council’s Long Term Financial Plan 

(LTFP) is regularly reviewed. The ten-year plan presents a forecast and several 

scenarios to assist in planning and analysis by Council. The LTFP considers range of 
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inputs that impact on Council’s projected finances and key performance 

indicators.  

 

The Long Term Financial Plan signals strongly that Council needs to urgently 

address the financial sustainability of its General Fund.  

 

(c) Options 

 

Council has a legislative obligation to adopt an Operational Plan, Budget, 

Revenue Policy and Long-Term Financial Plan no later than 30 June for 

commencement from 1 July. Major amendments to the documents would require 

that the documents be re-exhibited, which would mean that Council would be 

unable to meet the prescribed deadline.  

 

THAT Council: 

 

1. Adopts the 2023/24 Operational Plan, Budget, Revenue Policy and Long-Term 

Financial Plan as presented. This is the recommend option. 

 

2. Adopts the 2023/24 Operational Plan, Budget, Revenue Policy and Long-Term 

Financial Plan with minor amendments. 

 

IMPLICATIONS TO BE ADDRESSED 

 

(a) Financial 

 

The 2023/24 Budget is in deficit for the General Fund excluding Domestic Waste 

Management (DWM). While Council does have the cash reserves to remain 

operational for the next 12 months (“a going concern”) the cash reserves are 

depleting. This trend is forecast to continue in the base case of the LTFP.  

 

The financial implications of the proposed Budget and Revenue Policy are 

outlined in the body of this report.  

 

Proposed borrowings will only be drawn down as and when they are required.  

 

(b) Policy 

 

Liveable Leeton 2035 Community Strategic Plan 

Community Engagement Strategy 

DRAFT Delivery Program 2022–2025 

DRAFT Long Term Financial Plan 2022–2032 

Strategic Asset Management Plan 2022–2032 

Workforce Management Strategy 2022–2025 

 

(c) Legislative/Statutory 

 

Council is required, under Section 405 of the Local Government Act 1993, to have 

an Operational Plan adopted before the beginning of each new financial year. 

This Plan is required to outline the activities in which Council will be engaged 

during the year towards achieving its Delivery Program commitments, as well as a 



LEETON SHIRE COUNCIL 

Ordinary Council Meeting - Wednesday 28 June 2023 

 

 

10 

statement of the Council's budget and revenue policy for the year covered by 

the Operational Plan. 

 

(d) Risk 

 

Council’s risks in relation to the Operational Plan and Budget for the 2023/24 

financial year are twofold: reputational risk and financial/credit risk. 

 

There is reputational risk inherent in community expectations of Council to deliver 

facilities and services. This level of expectation, when not managed appropriately, 

can create reputational risk. However, this has been mitigated by Council’s 

approach to proactively inviting community submissions in response to the draft 

documents prior to their formal adoption.  

 

To manage its financial/credit risk, Council needs to assess its capacity to repay 

the proposed borrowings and the impact on cashflow now and in future years in 

anticipation of the loan repayments which will be required as part of the Capital 

Works Program.  

 

Council is heavily reliant on Capital Grants as part of its carry over Capital Works 

Program. As Grant funding is generally fixed yet the expected costs associated 

with projects continues to rise. If Project costs become too excessive these 

projects may be postponed to future years or, if it is determined that they are 

urgent priorities, then additional funds need to be sourced or other projects 

contained in the Capital Works Program will need to be deferred to complete 

these priority projects. For every new asset Council must fund the repair and 

renewal of this asset and may also need to fund its operation.  

 

CONSULTATION 

 

(a) External 

 

Audit, Risk and Improvement Committee. 

 

The 28-day public exhibition period commenced on Thursday 27 April 2023 until 

Thursday 25 May 2023. Engagement activities included: 

• a double-page spread in The Irrigator summarising the major points of the 

Operational Plan and Budget 2023/24, 

• hard copies of the documents being made available at Council’s 

administration building, and in the library and Whitton/Yanco post offices, 

• conducting a survey on Council’s Have Your Say Leeton community 

engagement website to encourage electronic submissions, 

• five in person community engagement sessions across the Shire, 

• media releases and Facebook posts to advise the Leeton Shire community 

that the draft documents were available for review and to encourage 

feedback. 
 

(b) Internal 
 

Managers and other responsible officers 

Senior Management Team 
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LINK/S TO THE DELIVERY PROGRAM/OPERATIONAL PLAN (DPOP) 

 

Under the Key Priority Area THEME 6 - “STRONG LEADERSHIP” within Council’s 

adopted Delivery Program/Operational Plan – 20 - A community that is always on 

the front foot - 20a is to “Strive to deliver the aspirations of the community through 

community leadership - Operate an efficient and effective Local Government 

Administration   

 

ATTACHMENTS 

1  Attachment 1 - Operational Plan 2023/24 - Attached in a separate document  

2  Attachment 2 - Budget 2023/24 - Attached in a separate document 

3  Attachment 3 - Revenue Policy (including schedule of fees & charges) 2023/24 

- Attached in a separate document 

4  Attachment 4 - Long Term Financial Plan (LTFP) 2023/24 - Attached in a 

separate document 

5  Attachment 5 - Delivery Program 2022-25 - Attached in a separate document 

6  Attachment 6 - Summary of Submissions - Attached in a separate document 
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ITEM 7.2  THE MAKING OF RATES AND CHARGES FOR THE 2023/24 FINANCIAL 

YEAR   

RECORD NUMBER 23/156 

RELATED FILE NUMBER EF22/30 

AUTHOR/S Manager Finance  

APPROVER/S Director Corporate    
 

 

 

 

SUMMARY/PURPOSE 

 

The purpose of this report is to make the Rates and Charges for the 2023/24 financial 

year. Once the Operational Plan 2023/24 and Budget 2023/24 have been adopted 

by Council, the Rates and Charges can be made in accordance with section 532 of 

the Local Government Act 1993. 

 

RECOMMENDATION 
 

THAT Council authorises the General Manager to prepare and serve the following 

2023/24 Rate Notices or, in her absence, they may be served by the Director 

Corporate. 

 

1.  Ordinary Rates 

 

a) Ordinary Rate - Residential 
 

 In accordance with section 494 of the Local Government Act 1993, Council 

makes the Base Amount $502 for Ordinary Rates for the 2023/24 financial year, 

which represents 48% of the total revenue for the Residential Rating category 

and make the Ad Valorem component of the rate at 0.00462483 (0.00748273 in 

2022/23) cents in the dollar on all land value of all rateable land within the 

Residential Rating category. 

 

b) Ordinary Rate - Farmland 
 

In accordance with section 494 of the Local Government Act 1993, Council 

makes the Base Amount $771 for Ordinary Rates for the 2023/24 financial year, 

which represents 20% of the total revenue for the Farmland Rating category and 

make the Ad Valorem component of the rate at 0.00429114 (0.0772242 in 

2022/23) cents in the dollar on all land value of all rateable land within the 

Farmland Rating category. 

 

c) Ordinary Rate – Business 
 

In accordance with section 494 of the Local Government Act 1993, Council 

makes the Base Amount $349 for Ordinary Rates for the 2023/24 financial year, 

which represents 25% of the total revenue for the Business Rating category and 

make the Ad Valorem component of the rate at 0.00666703 (0.00901359 in 

2022/23) cents in the dollar on all land value of all rateable land within the 

Business Rating category. 
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2.  Charges – Sewerage Local Fund 

 

a) Sewerage Annual Charge - Residential 

 

That Council makes the Sewerage Annual Charge – Residential for the 2023/24 

financial year $720 for each parcel of land categorised as Residential land 

within the Leeton, Yanco and Whitton Sewerage Local Rate Areas in 

accordance with section 501 of the Local Government Act 1993. 

 

b) Sewerage Annual Charge – Non-Residential 

 

The charge is to apply to each water meter attached to the assessment 

categorised as Non-Residential land within the Leeton, Yanco and Whitton 

Sewerage Local Rate Areas in accordance with section 501 of the Local 

Government Act 1993. 

 

The usage charge is proposed to be $ 1.25 cents per kilolitre with a minimum 

charge equivalent to the Residential charge of $ 720.  

 

The Non-Residential Sewer Access charge be as follows: 

 

Meter Size 

2023/2024 

($) 

20mm 153.00 

25mm 240.00 

32mm 392.00 

40mm 613.00 

50mm 957.00 

80mm 2,450.00 

100mm 3,827.00 

150mm 8,611.00 

200mm 15,308.00 

 

3.  Interest Rate on Overdue Rates and Charges 
 

That the interest rate to be charged on all overdue Rates and Charges and 

arrears during the 2023/24 financial year to be set at 9% for the period 1 July 

2023 to 30 June 2024.  

 

4.  Domestic Waste Management Charge 
 

That Council makes a Domestic Waste Management Charge under section 496 

of the Local Government Act 1993 of $330 on all rateable parcels of land for 

which there is a full waste collection service. 
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5.  Waste Management Charge 
 

That Council makes a Waste Management Charge under section 501 of the 

Local Government Act 1993 of $330 to the non-residential and non-rateable 

parcels of land in the Leeton Shire Council area being rendered a full waste 

collection service.  

 

6.  Landfill Access Charge 
 

That Council makes a Landfill Management Charge under section 501 of the 

Local Government Act 1993 of $72 (GST Inclusive) to all parcels of land not 

having access to the Domestic Waste Collection Service under section 496 and 

Waste Collection Services under section 501 of the Local Government Act 1993.  

 

That Council makes a Landfill Management Charge under section 501 of the 

Local Government Act 1993 of $72 (GST Inclusive) for each parcel of rateable 

land for which the service is available and is unoccupied. 

 

7.  Recycling Service Charge 
 

That Council makes a Recycling Service Charge under section 501 of the Local 

Government Act 1993 of $165 on all parcels of land for which there is a full 

Domestic Recycling Collection Service.  

 

Recycling Services for non-residential and non-rateable properties will be 

optional and those properties wishing to use the service will be charged at the 

rate of $165 per annum. 

 

8.  Water Charges 
 

That Council makes the following water charges: 

 

a) Access Charges 

 

Meter Size 

2023/2024 

($) 

20mm 319.00 

25mm 319.00 

32mm 811.00 

40mm 1,265.00 

50mm 2,034.00 

65mm 3,439.00 

80mm 5,210.00 

100mm 7,787.00 

150mm 13,673.00 
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b) Consumption Charges – Residential 

 

- for the first 300 kilolitres (kL)  = $1.25 per kL 

- from 301 kilolitres to 600 kilolitres = $1.92 per kL 

- thereafter     = $3.41 per kL 

 

Strata Properties with single meter $2.11 per kL for all consumption. 

 

c) Consumption Charges – Non-Residential 

 

- for the first 300 kilolitres (kL)  = $1.25 per kL 

- thereafter     = $1.92 per kL 

 

9.  Stormwater Management Charge 
 

That Council makes a Stormwater Management Charge under section 496A of 

the Local Government Act 1993 of $25 for developed residential properties, 

$12.50 for each residential strata unit and $25 for eligible properties within the 

Ordinary Business Rating category area and $12.50 for each business strata title 

unit. 

 

10. On-site Sewerage Management Service Fee 
  

That Council makes an annual Administration Service Fee under Section 608 (2) 

of the Local Government Act 1993 of $15 per annum for an approval to operate 

a system of sewerage management. 

 

11.  Fees and Charges 
 

 That Council makes the Fees and Charges for the 2023/24 financial year as per 

the adopted Operational Plan 2023/24 and Revenue Policy (including the Fees 

and Charges 2023/24). 

 

REPORT 
 

(a) Background 

 

The proposed rates and charges for the 2023/24 financial year, along with the DRAFT 

Operational Plan 2023/24 and the DRAFT Budget 2023/24, were endorsed for public 

exhibition by Council at a Meeting on 26 April 2023. Council consulted on rates 

increase of 3.7%. 

 

The DRAFT documents were subsequently advertised and placed on public 

exhibition from Thursday 27 April 2023 until Thursday 25 May 2023 

 

(b) Discussion 

 

Rates and charges are the primary source of revenue for Council. Such revenue is 

critical for funding operational expenditure used in service delivery to the 

community in addition to the funding of the maintenance and renewal of Council’s 

Infrastructure assets.  

 



LEETON SHIRE COUNCIL 

Ordinary Council Meeting - Wednesday 28 June 2023 

 

 

16 

Section 532 of the Local Government Act 1993 - Publication of draft operational 

plan states the following “A Council must not make a rate or charge until it has given 

public notice (in accordance with section 405) of its draft operational plan for the 

year for which the rate or charge is to be made and has considered any matters 

concerning the draft operational plan (in accordance with that section)”.  

 

Properties in Leeton Shire were subject to a valuation by the NSW Valuer General. 

This valuation saw the total property values increase considerably. To counter this, 

increase the Ad Valorem rates have been reduced substantially. Council’s other 

Fees & Charges have been critically considered with many being removed. While 

many have increased, many have not. 

 

(c) Options 

 

THAT Council:  

 

1. Adopts the recommendation. This is the recommended option.  

 

2. Amend the recommendation. 

 

IMPLICATIONS TO BE ADDRESSED 

 

(a) Financial 

 

The details of the income raised by rates and charges including how it is spent is as 

outlined in Council’s adopted Operational Plan 2023/24. 

 

(b) Policy 

 

All rates and charges are listed in Council’s Revenue Policy (including the Fees and 

Charges 2023/24). 

 

(c) Legislative/Statutory 

 

Local Government Act 1993 

 

(d) Risk 

 

Without a resolution from Council staff cannot make the rates needed to fund 

Council’s operations. Section 533 of the LG Act states that the rates need to be 

made prior to 1 August in the year the rate or charge is made. 

 

There may be a reduced capacity to pay rates from some ratepayers. Council has a 

Hardship Policy and ratepayers can make application if they are in financial strife. 

 

CONSULTATION 

 

(a) External 

 

The DRAFT Operational Plan 2023/24, DRAFT Budget and DRAFT Revenue Policy 

2023/24 (including Fees and Charges for 2023/24) were placed on public exhibition 



LEETON SHIRE COUNCIL 

Ordinary Council Meeting - Wednesday 28 June 2023 

 

 

17 

and on Council’s website for the period from Thursday 27 April 2023 to Thursday 25 

May 2023. 

 

(b) Internal 

 

Senior Rates Officer 

 

LINK/S TO THE DELIVERY PROGRAM/OPERATIONAL PLAN (DPOP) 

 

Under the Key Priority Area THEME 6 - “STRONG LEADERSHIP” within Council’s 

adopted Delivery Program/Operational Plan – 20 - A community that is always on 

the front foot - 20a is to “Strive to deliver the aspirations of the community through 

community leadership - Operate an efficient and effective Local Government 

Administration 

 

ATTACHMENTS 

There are no attachments for this report  
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ITEM 7.3  INVESTMENTS REPORT FOR MAY 2023   

RECORD NUMBER 23/152 

RELATED FILE NUMBER EF22/30 

AUTHOR/S Accountant  

APPROVER/S Manager Finance 

Director Corporate    
 

 

 

 

SUMMARY/PURPOSE 

 

This report provides details of the performance of Council’s investment portfolio for 

the period ending 31 May 2023. 

 

RECOMMENDATION 

 

THAT Council notes the information contained in the Investments Report for May 

2023.  

 

REPORT 

 

(a) Background 

 

This report is required to be prepared monthly and presented at the next available 

Ordinary Council meeting in accordance with Clause 212 of the Local Government 

(General) Regulation 2021. 

 

(b) Discussion 

 

Council’s cash and investment holdings total $ 49,547,478. 

 

As at 31 May 2023, Leeton Shire Council has $47,250,173 invested in Approved 

Deposit Institutions (ADIs) of which $4,100,914 (8.68%) is invested with local bank 

branches. 

 

Attached to this report is a Statement of Bank Reconciliation (Attachment 1) and a 

Summary of Investments (Attachment 2) as at 31 May 2023. 

 

The Statement of Bank Reconciliation reconciles the Bank Statement balances to the 

General Ledger at 31 May 2023 by taking into account unpresented cheques, 

unpresented deposits, and unpresented debits.  

 

The Summary of Investments details all the investments held by Leeton Shire Council 

as at 31 May 2023.  
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The following table details the total Cash, Cash Equivalents and Investment holdings: 

 

Cash in Transaction Account $ 2,297,305 

Deposits At Call Accounts $13,450,173 

Investments  $33,800,000 

TOTAL $49,547,478 

 

The table below details the monthly movements of investments for May 2023. 

 

Opening Investments Balance  $ 47,344,948 

Less:     

Maturities  $ 500,000 

Transfer to CBA Current Account $    1,500,000 

Subtotal $ 45,344,948 

Plus:     

Roll-overs  $ 500,000 

New Investments   $ 1,351,825 

CBA Business Online Saver (BOS) movements $ 19,665 

AMP Business Saver Account  $  1 

AMP 31 Day Notice Account  $ 23,613 

Macquarie Cash Management Accelerator Account  $ 10,121 

Closing Investments Balance $ 47,250,173 

Add back Cash in Transaction accounts   2,297,305 

Total Cash and Investments $ 49,547,478 

 

The following table details the break-up of investments according to the restrictions 

which are placed on them. The following is forecast in the March 2023 QBRS forecast 

(subject to daily movements). 

 

Total Cash and Investments $ 49,547,478 

Less restrictions      

Water Supply (Excl. Unfinished Works) $ 20,543,382 

Sewerage Services (Excl. Unfinished Works) $ 2,380,810 

Domestic Waste Management $ 4,704,428 

*Other external restrictions  $ 8,377,007 

External Restrictions (Excl. Unfinished Works) - Sub Total $ 36,005,627 

Internal restrictions $ 6,190,593 

Total restrictions $ 42,196,220 

Operating Capital & Unfinished Works $ 7,351,258 

*Includes - Unspent Grants Restrictions, Stormwater Levy Restriction, Deposits, Retentions and Bonds 
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Externally restricted funds can only be used for the purposes for which they were 

raised. These include water, sewer, domestic waste operations and unexpended 

specific purpose grants.  

 

Internally restricted funds are set aside through Council resolution for specific 

purposes such as plant replacement, infrastructure renewal or funded provisions. 

Internal restrictions are considered as part of the Budget adoption or the Quarterly 

Budget Review process. 

 

Operating Capital is used to provide working capital for Council to fund short-term 

operations, current Capital works program, and fluctuations in payables and 

receivables. 

 

Water Investments Summary 

 

In accordance with Murrumbidgee Irrigation (MI) records, the total Water Licenses 

currently held are 5,584 ML. As at 16 January 2023, there was 100% allocation for 

town water, 100% for high security and 100% for general security water.  

 

Table of Water Sales as at the end of May 2023: 

 

 
  

Council has undertaken temporary trade of 1900 ML for $75,637 (net of sale 

brokerage fees) as at 31 May 2023. The annualised return on investment for the sale 

is 0.92%. It is worth noting that water sales pricing is unreliable and as such the ROI is 

volatile. 

 

In accordance with the Temporary Trade of Water Allocation Policy the safety 

margin has been set at 10% of the predicted town water demand for the remainder 

of the water year.  

 

 
 

Date Qty Price/ML
Total Water

Sale
Brokerage Net Total

21/07/2022 300 $70 $21,000 -$930 $20,070

10/08/2022 600 $70 $42,000 -$1,310 $40,690

2/12/2022 500 $22 $11,000 -$420 $10,580

23/03/2023 500 $9 $4,500 -$204 $4,297

General and Water Fund

Sales
1900 $78,500 -$2,864 $75,637

Water Entitlements
Allocation 

(%)

Total 

Allocation 

(ML)

F'cast + 

Usage 

(ML)

Sales this 

month

Total 

Volume 

Sold

(ML)

Safety 

Margin 

(ML)

Remaining 

Allocation 

(Saleable)

Market 

rate 

31.5.23

Potential 

Income from 

Sales

Town Water High Security

 (C7) - 4,097ML
100% 4,097     2,424     -         929        14          730        $3.00 $2,190

Investment Water

*General Security

 (C1) - 516 ML
100% 516        -         516        $3.00 $1,548

High Security

 (C3) - 971ML
100% 971        -         971        -         $3.00 $0

Total 5,584     2,424     -        1,900     14          1,246     3,738$     
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Please note these breakdowns are internal only and will be reviewed and 

reconciled at year end to ensure results for all funds are optimised.  

IMPLICATIONS TO BE ADDRESSED 

 

(a) Financial 

 

For May 2023 the annualised rate of return across the investment portfolio is 3.86%.  

With continued higher than expected interest returns Council has increased the 

interest budget in the March QBRS to $1.33m. 

 

The following graph compares year-to-date interest with the revised budgeted 

interest for the period.   

  

 
 

The consolidated actual investment income from 1 July 2022 to 31 May 2023 

compared to the revised budgeted investment interest is detailed below.  

       

 
        

The following tables provide information on investment rates this year compared to 

last year, as well as a comparison of investment balances from this year to last year. 

  

Actual versus budgeted interest and earnings May-23 Year To Date

Investments - Interest earned 97,980$                  827,585$                

Deposits at call 53,400$                  408,071$                

Rebates and Other earnings 4,443$                    16,608$                  

Total Earnings 155,823$                1,252,264$             

Budgeted Interest 110,833$                1,219,163$             

Variance – Positive 44,990$                  $33,101
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 Performance Measures Year to Date Last Year (May) 

Portfolio Average Interest Rate (year to 

date inc. Cash) 

3.08% 0.78% 

Investment Balances  Year to Date Last Year 

Opening Balance as at 1 May   $47,344,948 $47,356,087 

Current Balance as at 31 May $47,250,173 $47,362,312 

For the month of May 2023, the portfolio (excluding cash) provided a solid return of 

+0.31% (actual) or +3.74% p.a. (annualised), marginally outperforming the 

benchmark AusBond Bank Bill Index return of +0.29% (actual) or +3.53% p.a. 

(annualised). The longer-term outperformance continues to be driven by a 

combination of those deposits originally invested between 1-3 years, as well as the 

introduction of FRNs and fixed bonds into the portfolio, which have been locked-in 

at attractive margins 

The RBA surprised markets in May by raising the cash rate a further 25bp to 3.85% 

after the briefest of pauses the previous month (April). Underpinning the Bank’s 

concerns are signs that the labour market remains tight, wages growth has picked 

up but remains consistent with target only if productivity growth picks up (both are 

key risks over this year to the RBA’s outlook) 

Council Portfolio Compliance 

 

Investment Maturing Profile 

The portfolio remains lightly diversified from a maturity perspective with deposits 

maturing out to 5 years.  The graph below shows when Council’s current investments 

mature and the related values. 
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Financial Asset Allocation 
 

Council’s financial assets are invested as per the table below: 

 

        
 

 

Counterparty  

 

As at the end of May 2023, Council did not have an overweight position to any 

single Authorised Deposit Taking Institution. The portfolio is well-diversified across the 

entire credit spectrum.  
 

All aggregate ratings categories are within the Investment Policy limits. 
 

Investment Investment % of 

 Type Capital Interest Face Value Portfolio

Term Deposits Low Low 24,500,000     51.85%

Cash/At Call Deposits Low Low 13,450,173     28.47%

Floating Rate Notes Low Low 5,800,000       12.28%

Bonds Low Low 3,500,000       7.41%

TOTAL         47,250,173 100%

Risk Assessment
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Credit Quality  

 

The following table details the credit rating of each of the categories in which 

Council has money invested. All investments are compliant with Council’s 

Investment Policy. 
 

Compliant Credit Rating Invested ($) Invested % Max. Limit (%) 

Yes AAA Category $1,499,291 3.18% 100.00% 

Yes AA Category $19,601,334 41.53% 100.00% 

Yes A Category $4,095,405 8.68% 80.00% 

Yes BBB Category $21,998,305 46.61% 70.00% 

Yes Unrated ADI's           $0 0.00% 30.00% 

    $47,194,335 100.00%   
*Note: Valuations of Council’s senior Floating Rate Notes on the Imperium Markets platform are marked-to-market 

and priced on a daily basis from an independent third-party provider. Council has recorded its FRNs internally at the 

purchase price or face value. As such, the total portfolio’s balance is likely to differ as at the reporting date. 

(Imperium Markets) 
 

Maximum Limit Percentage is based on the Revised Investment Policy for 2022. 

 

(b) Legislative/Statutory 

 

All funds are invested in accordance with section 625 of the Local Government Act 

1993 and the Ministerial Investment Order. 

 

CONSULTATION 

 

(a) External 

 

Council’s investment advisors are Amicus Advisory, Imperium Markets (for financial 

investment advice) and Marsden Jacobs (for water trading advice).  
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Advisors were contacted by staff for financial investment advice during the month 

of May 2023. 

 

(b) Internal 

 

Director Corporate  

Director Operations  

Manager Finance  

Accountant  

 

LINK/S TO THE DELIVERY PROGRAM/OPERATIONAL PLAN  

 

CSP FOCUS AREA 5 - Strong leadership and civic participation – DELIVERY PROGRAM 

FUNCTIONAL AREA 9 - Governance and Administration - DELIVERY PROGRAM 

ACTIVITY 9.7 - Deploy reliable and efficient corporate management - financial, asset, 

property, records, information technology, buildings and plant/fleet - OPERATIONAL 

PLAN ACTIVITY 9.7.3 - Foster Council's financial sustainability through maximising 

investment returns, including cash and water sales”. 

 

ATTACHMENTS 

1  Bank Reconciliation May 23 

2  Summary of Investments May 23 
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ITEM 7.4  QUARTERLY CAPITAL WORKS UPDATE REPORT - MAJOR PROJECTS - JUNE 

2023   

RECORD NUMBER 23/117 

RELATED FILE NUMBER EF22/30 

AUTHOR/S Director Corporate  

APPROVER/S General Manager    
 

 

 

 

SUMMARY/PURPOSE 

 

The purpose of this report is to provide Council with an update on the progress of the 

major capital works projects that Leeton Shire Council is currently undertaking.  

 

 

RECOMMENDATION 

 

THAT Council  

 

1. Notes for information the Quarterly Capital Works Update Report as of the 16 

June 2023.  

 

2. Approves that the Roxy value managed budget-to-complete is now $6.041M 

(down from $6.4M), the value management component is now $751K (up 

from $420K); and the approved Roxy Redevelopment budget remains at 

$12.2M.  

 

3. Notes that staff will continue to pursue up to $1.221M of grant funding to help 

return some or all value managed items, provided that Council’s contribution 

of $5.284M remains unchanged. 

 

REPORT 

 

(a) Background 

 

Leeton Shire Council continues to have an extensive program of capital works. 

 

The projects are helping to build or renew critical infrastructure in our towns, 

upgrade facilities to provide a better standard of living, boost local jobs creation, 

revitalise the economy and increase the liveability of Leeton Shire.   

 

(b) Discussion 

 

Refer to (Attachment 1) – Project Status Report Update as of the 16 June 2023. 
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IMPLICATIONS TO BE ADDRESSED 

 

(a) Financial  

 

All financials are included in the attachment for each project.  

 

(b) Policy 

 

Leeton Shire Council Procurement Policy 

 

(c) Legislative/Statutory 

 

Local Government Act 1993 

Environmental Planning and Assessment Act 1979 

 

(d) Risk 

 

Risks for each project are outlined in the attached Quarterly Capital Works Update 

Report “Risk Management” section. Detailed risk assessments form part of the 

project management process for each project.  

 

CONSULTATION 

 

(a) External 

 

Each capital work report addresses stakeholder engagement.  

 

(b) Internal 

 

General Manager 

Director Corporate 

Director Operations 

Executive Manager Economic & Community Development 

Manager Roads & Drainage 

Manager Business Services 

Manager Water & Wastewater 

Building Services Coordinator & Roxy Project Manager  

Special Projects Manager 

Manager Open Spaces & Recreation 

 

LINK/S TO THE DELIVERY PROGRAM/OPERATIONAL PLAN (DPOP) 

 

Under the Key Priority Area CSP FOCUS AREA 5 - Strong leadership and civic 

participation within Council’s adopted Delivery Program/Operational Plan – 

DELIVERY PROGRAM FUNCTIONAL AREA 9 - Governance and Administration – 

DELIVERY PROGRAM ACTIVITY 9.6 - Deploy reliable and efficient corporate and 

project governance including audit, risk and improvement – OPERATIONAL PLAN 

ACTIVITY 9.6.3 - Operate a project management office to support asset managers 

with major projects. 

 



LEETON SHIRE COUNCIL 

Ordinary Council Meeting - Wednesday 28 June 2023 

 

 

33 

ATTACHMENTS 

1  Project Status Report Council Business Paper - June Update 

2  Updated Budget - Roxy Cost to Complete - 8 June 2023 Final 
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OPERATIONAL MATTERS 

ITEM 7.5  MINUTES OF THE LEETON LOCAL AREA TRAFFIC COMMITTEE MEETING - 

MAY 2023   

RECORD NUMBER 23/134 

RELATED FILE NUMBER EF21/430/02 

AUTHOR/S Road Safety Officer  

APPROVER/S Director Operations    
 

 

 

 

SUMMARY/PURPOSE 

 

The purpose of this report is to inform Council of the outcomes of the Local Area 

Traffic Committee (LATC) meeting held on Wednesday 17 May 2023 and to seek 

Council’s endorsement of the recommendations made by the LATC.  

 

RECOMMENDATION 

 

THAT Council notes the minutes and endorses the recommendations of the Local 

Area Traffic Committee meeting held on 17 May 2023. 

 

REPORT 

 

(a) Background 

 

The Local Area Traffic Committee (LATC) is a technical review committee which 

advises on matters referred to Council. These matters are related to prescribed 

traffic control devices and facilities for which Council has delegated authority. The 

Council must refer all traffic related matters to the LATC prior to exercising its 

delegated functions. All recommendations of the LATC must be referred to Council 

for adoption prior to enactment. 

 

(b) Discussion 

 

Copy of the agenda and minutes of the meeting held on 17 May 2023 are included 

as attachments to this report (Attachments 1 and 2). 

 

The meeting addressed the following matters: 

1. Business Arising/Outstanding Action Report 

2. Special Event Yanco Twilight Markets 25 November 2023 

3. Chelmsford Town Square - Proposed Traffic Changes 

4. Leeton Pride Festival - 30 September 2023 

5. Linden Way On Street Parking 
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(c) Options 

 

THAT Council: 

 

1. Endorses the Local Area Traffic Committee recommendations. This is the 

recommended option. 

 

2. Does not endorse the Local Area Traffic Committee recommendations, 

noting there is a process that should be followed when such occasions occur. 

 

IMPLICATIONS TO BE ADDRESSED 

 

(a) Financial 

 

Whitton Pedestrian Facility and carparking works will be funded through the 

Regional Road Repair Program (RRRP).  

 

Yanco Twilight Markets will be funded externally through the Yanco Town 

Improvement Committee. 

 

Chelmsford Town Square has received grant funding under the NSW Public Spaces 

Legacy Program and partly under the NSW Government Stronger Country 

Communities Program Round Three. 

 

Linden Way On Street parking change will be under $500 and will be funded through 

the traffic facilities budget.  

 

(b) Policy 

 

Nil 
 

(c) Legislative/Statutory 
 

 

Delegation of Authority passed from Roads and Maritime Services to Local Traffic 

Committees. 

 

(d) Risk 
 

 

All risks have been addressed within the Traffic Committee Report prior to any 

endorsement from the Traffic Committee. 

 

CONSULTATION 

 

(a) External 

 

Murrumbidgee Police District  

Roads and Maritime Services 

Delegate for the Local Member of the Murray Electorate (NSW Government) 
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(b) Internal 
 

 

Manager WHS, QA & Risk 

Manager Roads & Drainage  

Events Officer 

 

LINK/S TO THE DELIVERY PROGRAM/OPERATIONAL PLAN (DPOP) 

 

Under the Key Priority Area FOCUS AREA 2. A safe, active and healthy community 

within Council’s adopted Delivery Program/Operational Plan – 1 - Our community is 

safe to live in and move about – 2.2 - Take action to safeguard public health and 

safety – Promote road safety through design and appropriate regulation.  
 

ATTACHMENTS 

1  Agenda of Traffic Committee - Wednesday, 17 May 2023 

2  Minutes - Minutes of Traffic Committee - Wednesday, 17 May 2023 
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ECONOMIC AND COMMUNITY DEVELOPMENT MATTERS 

ITEM 7.6  QUICK RESPONSE GRANT APPLICATION - LEETON BASKETBALL 

ASSOCIATION   

RECORD NUMBER 23/157 

RELATED FILE NUMBER EF21/359 

AUTHOR/S Community Development Coordinator  

APPROVER/S Executive Manager Economic & Community 

Development    
 

 

 

 

SUMMARY/PURPOSE 

 

The purpose of this report is to advise Council of an application received through 

Council’s Community Grants program under the Quick Response Grant Categories. 

 

 

RECOMMENDATION 

 

THAT Council awards the Leeton Basketball Association $2K from the Quick Response 

Grant program to go towards purchasing a new uniform kit for the Leeton Men and 

Women representative teams for MIA League. 

 

REPORT 

 

(a) Background 

 

Council’s Community Grants Program includes a ‘Quick Response’ Grant Category 

which aims to support activities that arise unexpectedly, with limited notice, outside 

the window of the twice-yearly Community Grants Scheme. Applications within this 

category are capped at a maximum of $2K.  

  

An application has been received from the Leeton Basketball Association requesting 

$2K to subsidise the cost of purchasing new uniforms for the men and women 

representative teams playing in the MIA League.  The senior branch of Leeton 

Basketball was reformed in May and the competition is in October, therefore missing 

both rounds of the Community Strengthening Grants. 

 

(b) Discussion 

 

The MIA League Basketball Competition is an inter town representative competition 

that began in 2011. The competition comprises of 4 towns Leeton, Narrandera, West 

Wyalong & Griffith and is played in October/Nov each year. The Leeton men and 

women’s uniforms are currently different designs from each other and worn out from 

many years of use.  
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The new uniforms for both the men and women's teams will also match the junior 

uniforms, unifying the club as one. 

 

The players and club are contributing $2,235 of their own funds to the cost of 

purchasing new uniforms.  See (Attachment 1) for more details. 

 

(c) Options 

 

THAT Council: 

 

1. Approves the Leeton Basketball Association grant application for $2K. This is the 

recommended option. 

 

2. Approves the Leeton Basketball Association grant application for a lesser 

amount. 

 

3. Rejects the Leeton Basketball Association grant application for $2K.  

 

IMPLICATIONS TO BE ADDRESSED 

 

(a) Financial 

 

The Quick Response and Youth Development Category of the Community Grants 

program has an annual budget of $10K.   At the May 2023 Council meeting, it was 

resolved to include $1,716 funds left unallocated from the Community Strengthening 

Grant budget. 

 

$1,025 has been allocated for annual donations to each school in the Shire for end-

of-year presentations.  

 

To date $3,250 has been allocated to Youth Development Grants and $5,060 has 

been allocated to Quick Response Grants.  

 

If this application is awarded, there will be $381 remaining in the 2022-23 budget.   

 

(b) Policy 

 

Leeton Shire Council’s Donations, Assistance, Sponsorships and Grants Policy. 

Community Grant Program Guidelines. 

 

(c) Legislative/Statutory 

 

Section 356 of the Local Government Act 1993 (the Act) states the following: 

 

Can a Council financially assist others? 

 

1. A Council may, in accordance with a resolution of the Council, contribute 

money or otherwise grant financial assistance to persons for the purpose of 

exercising its functions. 
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2. A proposed recipient who acts for private gain is not ineligible to be granted 

financial assistance but must not receive any benefit under this section until at 

least 28 days’ public notice of the Council proposal to pass the necessary 

resolution has been given. 

 

(d) Risk 

 

To ensure funds are spent appropriately, all beneficiaries are required to acquit the 

grants received from Council.  

 

CONSULTATION 

 

(a) External 

 

Staff have consulted with the applicant. 

 

(b) Internal 

 

None 

 

LINK/S TO THE DELIVERY PROGRAM/OPERATIONAL PLAN (DPOP) 

 

Under the Key Priority Area FOCUS AREA 5. Strong leadership and civic participation 

within Council’s adopted Delivery Program/Operational Plan – 4 - We are active 

community members who recognise we all have a role to play - 4.3 - Provide and 

facilitate access to grant programs and funding opportunities - Support the 

community by offering a Community Grants program”. 

 

ATTACHMENTS 

1  Quick Response Grant Application - Leeton Basketball Association 
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PEOPLE AND CULTURE MATTERS 

ITEM 7.7  LEETON SHIRE LIBRARY OPENING HOURS - UPDATE REPORT   

RECORD NUMBER 23/155 

RELATED FILE NUMBER EF22/30 

AUTHOR/S Executive Manager People & Culture  

APPROVER/S General Manager    
 

 

 

 

SUMMARY/PURPOSE 

 

The purpose of this report is to provide Council with an update for information and to 

recommend revised operating hours for the Leeton Shire Library. 

 
 

RECOMMENDATION 

 

THAT Council notes for information the reports on Library opening hours and 

endorses the amended Library operating hours being Monday to Friday 9:30am to 

5:00pm and Saturday 9:00am to 12 Noon. 

 

 

REPORT 

 

(a) Background 

 

In March 2022, Council resolved to join as a member of Riverina Regional Library 

(RRL) effective from 1 July 2022 for a period of 3 years.  

 

The RRL service provides professional support for the operation of member libraries, 

allowing local Council library staff to dedicate their time to providing high quality 

customer service and increased activities/programs to patrons. 

 

Management of the Leeton Shire Library has been actively reviewing daily 

patronage.  This has also included optimising operational efficiencies and reviewing 

“visitor traffic” reports which highlight patterns of patronage. 

 

At the March 2023 Council Meeting an extension was granted in which feedback on 

the library opening hours will be provided at the June 2023 Council Meeting.  

 

(b) Discussion 

 

Under the previous operating model prior to transitioning to RRL, back-office Library 

duties were completed by the library team members between the hours of work of 

8:30am and the opening time of the library at 10:00am.  
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Library staff back-office duties included: 

• book procurement, 

• covering and cataloguing of new books, 

• program creation, 

• statutory State Library returns to enable funding, 

• management of online services. 

 

These back-office staff duties are no longer required since joining RRL which 

facilitated an earlier opening time of 9:30am Monday to Friday.  With mornings 

proving much busier than afternoon / evenings, the Thursday late night was also 

removed.   

 

The trial hours were as follows:     

• Monday   9:30am – 5:30pm         

• Tuesday           9:30am – 5:30pm   

• Wednesday    9:30am – 5:30pm   

• Thursday          9:30am – 5:30pm   

• Friday               9:30am – 5:30pm   

• Saturday          9:00am -12 (Noon)   

 

Proposed Opening Hours: 

• Monday     9.30am – 5:00pm 

• Tuesday     9.30am – 5:00pm 

• Wednesday  9.30am – 5:00pm 

• Thursday  9.30am – 5:00pm 

• Friday  9.30am – 5:00pm 

• Saturday  9.00am – 12 (Noon) 

 

In addition, a review of RRL patron attendance records over an 8-month period 

dated from 1 October 2022 to 1 May 2023, the responses indicate that patrons 

prefer to visit the library to borrow items from morning to mid-afternoon, highlighted 

in dark blue (Attachment 1). 

 

Furthermore, a review of library staff traffic report (Attachment 2) confirms that the 

library traffic statistics are consistent with the borrowing activity.  

 

Finally, to note for information: 

• RRL has 20 branches with an average of 18 branches closing at 5pm. 

• The Country Universities Centre (CUC), which operates out of the Leeton Shire  

Library has not been affected by the opening hours as students that utilise this 

facility are issued with their own swipe cards to gain entry to study within the 

CUC at any time.  

• The hiring of meeting rooms at the Leeton Shire Library outside of normal daily 

operating hours have not been impacted, with several regular community 

groups and businesses using the rooms of an evening. Any new hire 

enquiries/arrangements have access arrangements put in place as required.  
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(c) Options 

 

THAT Council:  
 

1. Endorses the amended Library operating hours being Monday to Friday 

9:30am to 5:00pm and Saturday 9:00am to 12 Noon. This is the recommended 

option. 

 

2. Advises to continue with the current revised Library operating hours being 

Monday to Friday 9:30am to 5:30pm / Saturday 9:00am to 12 Noon. 

 

IMPLICATIONS TO BE ADDRESSED 
 

(a) Financial 

 

Nil – this report is for information noting purposes only. 

 

(b) Policy 

 

Nil 

 

(c) Legislative/Statutory 
 

Library Act 1939 

 

(d) Risk 
 

Low risk as reports indicates patrons use of the library is morning to mid-afternoon.  

 

CONSULTATION 

 

(a) External 

 

Riverina Regional Library 

Regular Library users/user groups 

Country Universities Centre  

 

(b) Internal 

 

Library Team members 

 

LINK/S TO THE DELIVERY PROGRAM/OPERATIONAL PLAN (DPOP) 

 

Under the Key Priority Area FOCUS AREA 1.  A connected, inclusive and enriched 

community within Council’s adopted Delivery Program/Operational Plan – 4 - We 

have access to a range of local educational opportunities for students of all ages 

and abilities - 4.4 - Provide Library services to the community - Offer library services 

with a quality and contemporary collection that promotes borrowing and monitors 

trends to guide collection development and purchase planning (in association with 

Riverina Regional Libraries)”. 
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ATTACHMENTS 

1  RRL Patron Attendance Record 

2  Library Staff Traffic Report 
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